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Preface

Intended audience. This document will give an in depth tutorial of the CM S (Content Management
System) within Liferay portal. The intended audience of this document is for users who determine the
content that is displayed and published on their portal. Distinct roles for specific users are provided in
the introduction.

Liferay version. This guide has been written for Liferay 4. Some details might be different for previous
versions. Do not expect it to be accurate for older versions. It is assumed that Liferay has been installed
and accessible through the web interface.

Related documents. If thisis not what you are looking for consider the following related documents

o Liferay Portal 4 - Installation Guide
* Liferay Portal 4 - Customization Guide

* Liferay Portal 4 - Portal Administration Guide

Moreinformation and support. If you are looking for help for a specific issue we invite you to use our
community forums: http://www.liferay.com/web/guest/devzone/forums [http://forums.liferay.com] to
ask your questions. We also offer professional support services (support@liferay.com
[mailto:support@liferay.com]) where your company will be assigned a Liferay developer ensuring your
guestions are answered promptly so that your project is never compromised. Purchased support always
getsfirst priority. This business model allows us to build a company that can contribute a great portal to
the open source community. If your company uses Liferay, please consider purchasing support. Liferay
has an extremely liberal license model (MIT, very similar to Apache and BSD), which means you can
rebundle Liferay, renameit, and sell it under your name. We believe free means you can do whatever
you want with it.
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Chapter 1. Introduction

Liferay Portal provides out-of-the-box CM S functionality in two major areas. document management
(repositories for documents and images) and publishing.

1. Document M anagement

Document management is provided through Liferay's Document Library and Image Gallery portlets.
These portlets provide intuitive management of Microsoft Office documents, PDFs, text files, and
images.

2. Publishing

Publishing in Liferay Portal isaccomplished through Liferay's Journal portlet. It features a clean
separation between content (data entry) and presentation (layout design). This allows the content to
conform to a consistent "look and feel." Additionally, the Journal portlet provides a content versioning
and approval paradigm (workflow). This system allows for usersinvolved in publishing to fall naturally
into three different roles:

» Writers create, edit, and enter content comprised of text and images
» Designers create layouts that display content
« Editors edit and approve final output and release it for publication to the portal

As an example, consider our website [http://www.liferay.com]. All of the static content is managed and
published by the Journal portlet. We can authorize other members of the Liferay community to write
documentation, but we retain final editorial authority and security. Thisalso alows for a mixture of
portlets and Journal articlesto coexist, enabling the designer to be more creative with what is displayed.
Designers can integrate static content using the Journal Content portlet with a number of other
function-rich portlets (e.g. Navigation and Breadcrumb). All of this shows how useful and flexible
publishing can be with the Journal portlet.
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Chapter 2. Document M anagement Portlets
1. Document Library

The Document Library provides a centralized repository for various document types (e.g., .PDF, .DOC,
XLS, etc.) to be stored and assigns a unique URL to each of them. A company's intranet running
Liferay Portal can then be able to post internal documentation (e.g., reimbursement forms, charitable
donations palicies, etc.) for access by its employees. Alternatively, since each document hasits own
URL, a portlet on your company's public website may display alist of PDF files of quarterly newsletters
and their download links:

Quarterly Newsletter

- m
I-I | |

™ Jan 2005: We've Gone IPO!

The Document Library supports multiple repositories that can be set with different access roles. Also,
the documents in the repository are version-controlled, allowing a user to retrieve any particular revision
that has been stored on the system.

1.1. Adding a Document

1. To add a document to an empty Document Library portlet, you must first add afolder. Click the Add
Folder button.

Document Library

Folders My Documents Recent Docurnents

Add Folder

2. Give aname and description to the folder. The permissions for the folder determine what users can
do. Thisisfurther explained in Liferay Portal 4 - Portal Administration Guide. Click Save. The
Document Library screen will appear.
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Document Library -
Folder
Mamea Home Page

Documents that are linked to our home page.|

Description

Permissions Configure »

Save || Cancel

3. The new folder will appear in the Document Library. To add a document to that folder, click on the
folder name.

Document Library

Folders My Documents Recent Documents

Add Folder | | sesrch Folders |
Folder # of Folders # of Documents
Home Page

0 0 @ T

Documents that are linked to cur home page.

4. You can either add more folders to further divide your documents into more specific categories or
you can add a document to the current folder. The breadcrumb (see section 5.1.) at the top of the
portlet shows that you would be adding a document to the Home Page folder. In this use case, we will
add a document. Click Add Document.

Document Library L]
Folders My Documents Recent Documents

Folders » Home Page

Add Folder

Documents

Add Document Add Shortcut

5. Use the Browse button to find the document you want to upload to the Document Library. Thereisa
cap of 300k on uploaded documents. After uploading the document, enter atitle and description for
the document. Click Save when finished. After saving, you can choose to lock the document to
prevent anyone from editing this document. The default lock time is one day.
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i

Document Library

ol
-

Document Back

Folders » Home Page
Upload documents no larger than 5000k.

File: CIW-4.paf Browse...
Title W-4 form
W-4 for employees

Description

Permissions Configure »

Save [ Cancel

6. Use the breadcrumb to return to the Home Page folder (for this use case) where you will see the
document you have just added. Clicking on the document will allow you to open or saveit. If you
have the proper permissions, you can delete the document from the Document Library by clicking the
Deleteicon (m ).

Document Library e«

Folders My Documents Recent Documents

Folders » Home Page

Add Folder

Documents
Add Decument Add Shorieut [
Document Size Downloads Locked
. —
E W4 form 67.6k 0 Mo Ig? @ ¥ @

W-4 for employses

1.2. Referencing a Document

1. To reference adocument in the Document Library, you must first find which folder the document is
contained in. Using the same use case asin 2.1.1, we see that the W-4.pdf document is located in the
Home Page folder, as shown by the breadcrumb.
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Document Library

Folders » Home Page

Add Folder

Documents

Add Documneant

Document

&
Folders My Documents Recent Documents
Add Shortcut Search Folder
Size Downloads Locked
67.6k i Mo EEsm

T w4 form

W-4 for employses

2. Right click on the document name, then select Propertiesto view its Address (URL). Y ou can then
either highlight the entire URL or click anywhere over the URL area and press Ctrl+A to select the
entire link. Keep in mind that the URL islong. If you use the highlight method, you must hightlight
the entire URL. Y ou can then copy this link and reference it anywhere within the portal. Y ou can
even reference this document outside of the portal aslong as your portal is running and the document
istill in the repository. Refer to figure below.

Properties

General |

-

Pratocal;

Type:

Address:
(LURL]

laypout?
p_Lid=PRI.21%&p_p_id=20%p_p_action=1%p_p_sztate

HyperT ext Transfer Protocol

Adobe Acrobat 7.0 Dacument

on=%2Fdocumen t_li b EI?_','

ZFget filek

2. Image Gallery

Like the Document Library, the Image Gallery provides a centralized repository for images used
throughout the Liferay Portal and assigns a unique URL to each image.
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2.1. Adding an Image

1. To add an image to the Image Gallery portlet, first add afolder by clicking the Add Folder button.
Thisissimilar to adding afolder to the Document Library, described in Section 1.1 in this chapter.
This use case will show an Image Gallery with afolder called Showcase.

Image Gallery

&
Folder
Narne Showcase]|
Description
Permissions Configure »
Cancel
2. Wewill now add an image to the Showcase folder. Click on the Showcase folder and click on Add
Image to add a new image.
Image Gallery -
Folders My Irmages Recent Images

Folders » Showcase

Add Folder
Images

Add Image

3. Herewe add the image by pressing the Browse button and selecting the image to upload. Keep in

mind that image size can be no larger than 300k. Give an easily identifiable description for the image,
and then click Save.

Image Gallery
Image

Folders » Showcase
Upload images no farger than 300k.

File | Browse...

Description

Permissions Configure »

Save || Cancel

4. After saving, you are returned to the folder in which you saved it in. As can be seen by the

6
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breadcrumb, the Showcase folder is displayed in the figure below. Y ou can position your cursor over
the image for a description, and click on the image for afull-size view.

Image Gallery -
Folders My Images Recent Images
Folders = showcase

Add Felder

Images

| Addimsge || ViewSlide Show |

Thumbnail Height Width Size

i 95 180 4.0k & @ m
— 95 180 3.7k @& m
o 95 180 3.6k &Em

2.2. Referencing an Image

1. Toreference an image in the Image Gallery, you must first find which folder the image is contained
in. Using the same use case asiin 2.2.1, we see that our image is located in the Showcase folder as

shown by the breadcrumb.
Folders My Images Recent Images

Folders = showcase

Images

Add Image || view Slide Show
Thumbnail Height Width Size

e 05 180 4.0k &Em
ooy 95 180 3.7k &Em
e 95 180 3.6k &@Em

2. Click on the Edit icon (@) to view the properties of the image. The URL is highlighted in the

picture below. To reference thisimage in Journal Templates in this use case, you would typein
@root_path@/image/image_gallery?img_id=1100. Templates are described more completely in
section 3.2.
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Image Gallery -

Image

Folders = showcase

Thumbnail Secs®a

Height a5

Width 120

Size 3.7k

URL hittp:fhwww liferay. comfimagefimage_gallery?img_id=1100

Upload images no larger than 300k,

Folder showcase

File Browse...

showcaselogos2. jpg

Description

Save || Cancel

2.3. Viewing | mage Slideshow

1. You can view al the images from afolder in a slideshow. To view the slideshow, click on the View
Slide Show button in the folder you want to view.

Image Gallery =

Folders My Images Recent Images
Folders = showcase
Add Folder

Images

Add Imsge || Wiew Slide Show

Thumbnail Height Width Size

i 95 180 4.0k &@Em
conenumy 95 180 3.7k & & m
. 95 180 3.6k &Em

2. A new window will appear showing afull-size image and a set of commands. It will repeatedly scroll
through the images inside the folder chosen. To view images at your own pace, press Pause and press
the Next or Previous buttons to change images. Thereis also a speed setting from 1 through 10, with
1 being the fastest and 10 the slowest. Press Play to resume the slideshow at the chosen speed.




Chapter 3. Journal Portlets

The Journal application is composed of four portlets:

Journal Isan administration portlet that allows the creating, updating
searching and managing contents

Journal Articles Allows displaying of a set of contents that satisfy a set of conditions
configured through the portlet preferences such as content type and
community.

Journal Content Allows displaying one or more contents manually selected from the

list of available portelts. If more than one content is selected only
one at atime will be shown and links will be added to allow the user
to navigate to the rest of the contents.

Journal Content Search Allows users to search for Journal content.

the Journal portlet is used to create all CM'S content and the Journal Articles and Journal Content
portlets are used to display those contents. This portlet allows writers to easily edit content displayed on
web pages without having to sort through complex code.

1. Definitions

Before getting into the details of how to use the Journal portlet, it is useful to understand structures,
templates, and articles; they are the backbone of the Journal portlet's functionality.

 Structures define the type and number of content pieces (e.g. text, text area, images, selection lists,
etc.)

» Templates determine how content pieces will be arranged or laid out
» Articles are where each content piece is populated with actual text and images

The point of astructure isto unify journal articles with the same numbers and types of items. For
example, a Management Bio section of awebsite might have ten biographies, each requiring an image
for the executive headshot, atext for the headline, and atext areafor the main biography. A structure
would be created with one image, one text, and one text area, each named accordingly. This allows
writersto create the individual bios and other texts without needing to recreate the page structure for
each biography.

Designers can create several templates for one structure to allow for avariety of presentations or they
can give writers discretion in deciding the best layout.

All specific text and images are entered when a user adds or edits an article. Thisis also where a user
chooses the layout based on the templates affiliated with a structure. Since multiple templates can be
associated to a structure, the user can select the template that formats their article the way they want.
Though articles normally have an associated structure and template (see SAMPLE-XSL-ARTICLE), it
can also be asimple article without any associations (see SAMPLE-SIMPLE-ARTICLE).

Below is an example clarifying the definitions given above:
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1 TV Football Influences Children

Football should only
be shown on TV
after 9pm because ot

2 the bad example it
sets to children, a
leading head teacher
has said.

Verbal abuse, cheating and violence

among players are commonplace, Martin
4 Ward, deputy leader ot the Secondary

Heads Association, said.
He said copycat be-
haviour by pupils
made teaching 6
"infinitely more
ditficult".

The structure in this case lists out the six content pieces:

» Onetext element named "headline" (1)
» Threetext area elements named "body-text" (4), "caption-1" (2), and "caption-2" (6)
» Two image elements named "image-1" (3) and "image-2" (5)

The XSL template for this example would specify where the headline, text areas, and images should go.
It places the captions to the sides of the images. Another template can be made for the same structure
that has the captions below the images.

The articleisthe actual content that uses the template and structure. This particular articleis about the
alleged effects of professional football broadcasts on the behavior of the children who watch them. Two
photos are uploaded and body text and headline are filled in. Another article may be generated using the
same template and structure discussing the equipments used for fly fishing.

It should be noted that the proper order for creating an article from start to finish is:

1. Create the structure to set the fields that content will be entered.

10
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2. Create the template to associate with the structure to define the layout of the content in question.

3. Create the article with the hard-coded content that will be displayed on the page, choosing the proper
structure and template to be used for the article.

2. Structures

2.1. Structure Creation

1. To add a structure, first click on the Structurestab in the Journal Portlet, and then click on the Add
button. The structure creation page will be displayed.

Articles Structures Templates Recent
In] Marne Description
I
And [wv]

Filter by Structure: ABOUTUS-MEWS

Add
[ D Description
[0 ABOUTUS-ALL-ARTICLES o TR s FEEERD
[] ABOUTUS-ANNOUNGEMENTS o Ds Snnouncemen HEEBRD
[] ABOUTUS-BLOGS o e e EEEEBRD
] ABOUTUS-NEWS AboutUs News HEEEG

Custom template for Mews.

2. Giveyour structure an ID or have it auto-generate one. It is recommended that you choose your own
ID so that the structure will be easier to identify when associating it with templates and articles.
Please note that the ID must be unique. The convention is to separate wordsin the ID with a hyphen,
e.g., “BASIC-STRUCTURE-NAME." The structure ID can not be changed once your structure has
been saved, so be sure that the ID is exactly how you would want it to appear.

11
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Journal -

Structure

D BASIC-LIFECAST [1 Autogenerate 1D

Mame Basic Lifecast

Basic Lifecast

Description

Permissions Configure =

XML Schema Definition

[ #dd Row ][ Leunch Editer |

3. Giveyour structure a clear name and description because these fields are also used for identification
of the structure.

4. To start adding fields to the structure, click the Add Row button. Thiswill show anew field where
you can enter a name and a content type for thisfield (image, text, boolean flag, etc.). Those
comfortable with XML or HTML can edit the XSL directly by clicking L aunch Editor. Both
methods of adding/editing elements will work, and both can be used in the same session. One simple
approach isto add afew elements using the GUI and then to edit the XML directly (which will
contain the syntax for the already added elements and can be copy-pasted).

Structure

D BASIC-LIFECAST

Name Basic Lifecast

Basic lifecast

Description

XML Schema Definition

Add Row || Launch Editor || Download
title Text viED ~v
size Text v E v
url Text v|EE aw
desciption Text Area HTML) |w| HE & ¥

Keep in mind that all names of fields must be one word—a description such as “ Content Title" would
not be allowed. To name afield using multiple words, put a dash in between words to prevent

12
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confusion, such as “content-title."

5. From the Selection List and Multi-Selection List, press the [+] button to add extra options to the lists,
and use the .~ and = buttons to move the options up and down on the display for the article.

6. Once all the fields have been added to the structure, click the Save button, located above the XML
Schema Defintion tab. If no error messages appear, the structure has now been created and can be
associated to templates.

2.2. Editing Structures

1. To edit an existing structure, go to the Structures tab. There you will seealist of existing structures
with pagination and an area to search for structures by 1D, name, and/or description. Y ou can use
either method to locate the structure you wish to edit. Before editing the actual structure, it is
advisable to view the associated articles and templates because they can potentially be affected by
any changes made to your structure. Y ou can view associated articles ( @) and templates ( @) by

clicking on their respective icons. When you are done viewing associated articles and templates, find
the structure again using either method above. Click on the Structure 1D, description, or the Edit icon
(@)) to display the editing screen, shown below.

Structure
In] BASIC-LIFECAST
MName Basic Lifecast

Basic lifecast

Description

XML Schema Definition

Add Row ” Launch Editor || Download
title Text v HE W
size Text A [F] W
url Text w El i v
desoription Text Area (HTML) |(w|F[E & w

In the edit screen, you can edit anything in the structure except for the structure 1D, which can not be
changed once the structure has been created.

2. Editing the name and description will not affect other features of the Journal portlet, but adding,
deleting, and modifying fields will affect the templates and articles that are associated with the
structure. It is advisable to backup the current XML filefirst by clicking the Download button so that
it will be easy to revert to your old structure if necessary.

13
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If you add fields, the articles associated will have extrafields for additional content. If you delete
fields, associated content and articles will be deleted. For example, notice that the structure above has
atltlefield. Now look at the article below that uses a structure that has something in that field.

D [TEST-ARTICLE [] Autogenerate ID
Status New
Mame Tast Aticle
Description
Type Annguncements | |
Language English {United States) | | Default Language | English (United States) | v
Display Date January W || 10 [ %] | 2007 || e (12 | [ 00 s || AM |ae
Expiration Date A Mever Auto Expire
Review Date 5 Mever Review
Permissions Configure »
ISE\-‘E” Save and Approve || Freview || Download || Cancel |

Design
Structure  Basic Life-:ast

Basic Lifecast Basic Lifecast XSL Basic Training Presentation

Template ®© O O =

O Basic Training Presentation X3L

Content

Title [ Localized

When you delete the field from the structure (title in this case), either by deleting the row or deleting
it through the editor, the associated article will not show the field.

So when you delete fields, be certain that associated articles no longer need those fields. Thisaso
appliesif you rename afield; there will be anew field inside the article with that name and field type,
but the content that wasin the old field will be gone. For an article to display properly, the template
layout must also be changed when fields are added or modified.

3. When all changes have been made, click the Save button to save your changes.

2.3. Structure Deletion

14
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Articles Structures Templates Recent
In] Marme Description
I
And [w]

Filter by Structure: ABOUTUS-MNEWS

Add
7 D Description
[] ABOUTUS-ALL-ARTICLES e e EEEEGD
[] ABOUTUS-ANNOUNCEMENTS Do Je - Anouncements FEEEGa
[] ABOUTUS-BLOGS o e e EEEGD
[] ABOUTUS-NEWS About Us News FEEEGD

Custom termplate for News.

1. To delete astructure, you must first delete all articles and disassociate or delete all templates
associated with that structure. First search for the structure you wish to delete, such as
ABOUTUS-NEWS, using the same method as step 1 of section 3.2.2. To delete all articles, first click
the View Articlesicon (@), which takes you to aview of all associated articles, shown below.

Articles Structures Templates Recent

In] Version Name Description
Lontem Type _ Status -

And [w]

Filter by Structure: ABOUTUS-NEWS

: Modified Display
[] ID Version Name Date Date Author
[] ABOUTUS-ALLARTICLES 10  AboutUs-All Aticles  10/25/06  10/24/06 E";TE'G‘“ e %ﬁ
ABOUTUS- About Us - Ming-Gin & &
[ ANMOUNCEMENTS o Announcements a8 102408 Lam il

2. The screen above shows what filter was used to find the articles. Edit or delete all of these articles. To
delete, click the Deleteicon (m ) next to the article you wish to delete.

3. Once all articles have been edited or deleted, go back to the Structures tab and find the structure you
wish to delete. Click on the View Templatesicon (@) to take you to aview of all associated
]

15
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templates.
Aricles Structures Templates Recent
In] Marme Description
I
And [w]

Filter by Structure: ABOUTUS-MEWS

[ D Description

[0 ABOUTUS-ALL-ARTICLES e ores FEEERD
[] ABOUTUS-ANNOUNCEMENTS o De - Snnouneemens FEEBRD
[] ABOUTUS-BLOGS oube S EEEEBRD
[] ABOUTUS-NEWS AboutUs News FEEEGo

Custom template for News.

4. Edit or delete all of these templates. To delete, click the Deleteicon (m ) next to the template you
wish to delete. To edit, begin by clicking the Edit icon (E]}-) next to each template. Inside the edit

template screen, change the structure by clicking the Select button next to the Structure field so that it
no longer uses the structure you wish to delete. Click the Save button when you have selected a new
structure for the template to be associated with.

5. Once all articles and templates have been disassociated from the structure, search for the structure
once again in the Structurestab, then click the Delete icon (m ) next to that structure.

3. Templates

3.1. Template Creation

1. To add atemplate, first click on the Templates tab, and then click the Add button. If you aready
know which structure this template is associated with, you can create the template by clicking the
Structures tab, finding the associated structure, and then clicking the Add Templateicon ().

Both examples are shown below.

16
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Articles Structures Templates Recent
In] MNarne Description

o]

[] D Description
About Us - All Articles =t
I:‘ ABOUTUS-ALL-ARTICLES Display articles from all categories @ @ % Eﬁ. m
About Us - Announcements =
[] ABOUTUS-ANNOUNCEMENTS s oo el FAEIEEY Y]
| About Us - Blogs =
I:‘ ABOUTUS-BLOGS Displays Blogs RSS @ @ % Eﬁ. m
Articles Structures Templates Recent
In] Marne Description
ard [v]
] I Description
[] ABOUTUS-NEWS AboutUs News TEEERRE®
’ Custorn generation of the news summary page. = -
[] BASIC-ADS pasic Ads FEEHEET
[] BASIC-BANNER Basic Banner FEEEEET
age Danners.

2. The template creation page appears. Give your template an ID or have it auto-generate one. Refer to
step 2 of section 3.2.1 for template ID recommendations. Template |Ds must be unique.

Template
o] [] Autogenerate ID
Marme
Description

Structure :

Give your template a clear name and description because these fields are also used for identification
of the template.

17
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3. Since articles have to select a structure before choosing a template (further described in section
3.4.1), all created templates have to be associated with a structure. If you have already associated this
template to a structure, the structure name will appear in the Structure field. Otherwise, click the
Select button to find the structure that this template will be associated with. Thiswill open up a
screen with all the structures. Click on a structure to associate with the template.

Structures
D Mame Description
And [v]

1D Description

About Us Mews

Custom generation of the news summary page.

Basic Ads

Basic Ads

ABOUTUS-MNEWS

BASIC-ADS

Basic Banner

Page banners.

BASIC-BAMMER

4. To edit the actual template layout content, you can use one of two methods. To start a completely
new template, click the Launch Editor button to open up the editor shown below.

Editor Type | HTML [v|

<?xml versicn="1.0"7%>

<x3l:stylesheet mmlna:xsl="http://www.w3.0rg/1999/X5L/Transform™ version="1.0">
<x3l:output method="html" omit-xml-declaration="yes"/>
<xsl:template match="/">

</x3l:template>
</x3l:3tylesheet>

If you have an existing template on your local machine, click the Browse button to search for the file,
and load that file as the code for this template.
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Choose file

- Look ir: |12 CMS User Guide -l ©Z e E-
| Y ~AWRDO030. b %] 2-2-1-picd  gif %] 3-3-1-pic3.gif %] 5-2-0-pict.
Lﬁ ~AWRDZ459, b ¥ 2-2-2-pic2.qif %] 3-3-1-pic4.qif [%]5-2-0-picz.
B’I}' Recent %] 2-1-0-pict . gif %) 2-2-3-pict . gif ] 3-3-1-pics. gif %] 5-3-0-pici.
”iiments |] 2-1-0-pic1.jpg %) 2-2-3-picz. gif %] 4-1-0-pico. gif %] 5-3-0-picz.
v %] 2-1-1-pict . gif %] 3-2-1-pict . gif %] 4-1-0-pic1.gif %] 5-3-0-picz.
%] 2-1-1-picz. gif %] 3-2-1-picz. gif %] 4-1-0-picz. gif |1 article. jpg
] Desklop | w2 1-1-pic3.gif ) 3-2-1-pic3.gif %] 4-1-0-pic3.gif W M5 User
m %] 2-1-1-pic4. gif %] 3-2-1-pic4. gif %] 4-1-0-pic4. gif s User ¢ |
"/' %] 2-1-1-piicS, gif %) 3-2-2-pict . gif %] 4-2-0-pic1.gif ] delete. qif
Mo Domarrernte %] 2-1-1-pice., gif %] 3-2-2-picz. gif %] 4-2-0-picz.gif %] edit. gif
| =) 2-1-2-pic1.gif ») 3-2-2-pic3.qif ] 4-2-0-pic.gif | ]image_galle
— %] 2-1-2-picz. gif %] 3-2-3-pict gif %] 4-2-0-pict. gif
y ..J)J_g %] z-2-1-pict  gif %] 3-2-3-picz. gif %] 4-2-0-pic5. gif
My Computer %] 2-2-1-picz. gif %] 3-3-1-pict . gif ] 5-1-0-pic1.gif
%) 2-2-1-pic3. gif %] 3-3-1-picz. gif |&]5-1-0-pict.jpg
| € & -
B
M_l,lpl‘l\l ehwork File name: || j Open |
aCes
1 Files of type: |,é.|| Files [*.7) ﬂ Cancel
Script Browse. .. Launech Editar
1 asvrmnnamn

Note that you can choose the template to bein either XSL or VM format, so a working knowledge of
one of these isrequired for creating templates. One way to make simple templatesisto look at the
existing templates that Liferay provides out-of-the-box and follow the syntax. If the template is
loaded from your local machine, make sure you choose the correct language type in the menu.

5. If you want a small image to represent the template in the description field, you can link the image
URL or upload it from your local machine. Be sure to select Yesin the menu in the “Use Small
Image" field.

6. Click Update when you are finished creating your template. If no error messages appear, the
template has been created and can be used as layouts for articles.

3.2. Editing Templates

1. To edit an existing template, go to the Templatestab. Y ou will see alist of existing templates with
pagination and an areato search for templates by 1D, name, and/or description. Y ou can use either
method to locate the template you want to edit. Before editing the actual template, it is advisable to
view the associated articles because their layout will be affected by any changes made to your
structure. After editing the template, you can view these articles with the new template layout. You
can click on the View Articlesicon (@) to view associated articles. When you are done viewing

associated articles, find the template again using either method above, and then click on the Template
ID, description, or the Edit icon (@)) to enter the editing screen, shown below.
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2. Inthe edit screen, you can edit anything in the template except for the template 1D, which can not be
changed once the template has been created.

Template
In] ABOUTUS-ALL-ARTICLES
Marme About Us - All Articles

Display articles from all categories

Description

3. Editing the name and description will not affect any other features of the Journal portlet but
modifying the script will affect the articles that are associated with the template. It is advisable to
backup the current XSL or VM file by clicking the Download button so that it will be easy to revert
to your old template script if necessary. To prevent unexpected behavior in the design, it is advised
that only users with good working knowledge of XSL or VM modify these scripts.

4. When all changes to the template have been made, click the Save button to save your changes.

3.3. Template Deletion

1. Todelete atemplate, you must first disassociate or delete al articles associated with that template.
First search for the template you wish to delete using the same instructions from step 1 of section
3.3.2. To disassociate/delete all the articles, click the View Articlesicon (@). A view of al

associated articles will be displayed.

Journal &

Articles Structures Templates Recent

D Version Mame Description
|
Content Type Status

Filter by Structure: BASIC-LIFECAST

Add | | Expire || Delete

] m Version MName Modified Date Display Date Author

[0 TEST-ARTICLE 1.0 Test-Articde  1/10/07 1/10/07 Joe Blogas S a6 @

2. Todelete an article, click the Deleteicon (m ) next to the article you wish to delete. To edit an
article, begin by clicking the Edit icon (@) next to each article. Inside the edit article screen,

change the template by using radio buttons. If there are no other templates associated with the
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structure used, you must either create a new template for that structure or delete this article. Click the
Save button when you have selected a new template for the associating article.

3. Once dll articles have been disassociated from the template, search for the template again in the
Templates tab, then click the Deleteicon (m ) next to that template.

4. Articles
4.1. Article Creation

1. To add an article, click on the Articles tab, and then click the Add button.

Journal -
Articles Structures Templates Recent
1D \ersion Mame Description
Content Type Status
e e

And |w | | Search

Add | | Expire || Delete

] m Version MName Modified Date Display Date Author

[0 TEST-ARTICLE 1.0 Test-Artide  1/10/07 1/10/07 Joe Blogas EEam

2. If you already know which structure or template this article is associated with, you can create the
article by going to the Structures or Templates tab. Find the corresponding structure or template, and
click the Add Articleicon ().

Journal &«

Articles Structures Templates Recent

a
T

1D Mame Description
And |w | | Search

Add || Delete
0 m Description
[  BASICLIFECAST SRoICLTECAST CEEEEED

3. The article creation page appears as shown below. Give your article an ID or have it auto-generate
one. Refer to step 2 of section 3.2.1. for article ID recommendations. Article IDs must be unique.
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Journal R
Article
D TEST-ARTICLE-2 | Autogenerate ID
Status New
Narne Test Article
Test Article 2
Description
Type Announcements v
Display Date sanuary || [ 10 [se] [ 2007 [ T8 [ 10| |27 [w] [ Pm [ae]
Expiration Date ﬂ Mever Auto Expire
Review Date ﬂ MNever Review
Permissions Configure »

. Giveyour article atitle. Thisfield is also used for easier identification of the article, so aclear,
concise explanation is recommended.

. Inthe article tab screen shown above, choose the Type category that the article will residein. This
will help make it easier for users to make manual searches of articles and organize articles.

. Next, pick adisplay and expiration date. The default setting does not set an expiration date.

. Next, choose the structure and template that this article will be associated with. If none are selected,
the article will be asimple article by default, and the display will be what is written in the content
box. If you added the article through the structure or template tab, there will already be a structure
and template choices, which you can further edit if you choose. To choose the structure, click the
Select button next to the Structure field. If you have a pop-up blocker installed, you may need to turn
it off because it can prevent the Structure list from appearing.

Structures
D MName Description
And [w]

D Description

About Us News

Custom generation of the news

Basic Ads
Basic Ads

ABOUTUS-NEWS

SUMMary page.

BASIC-ADS

asic Banner

BASIC-BANMER -

Basic Documents

BASIC-DOCUMENTS

BASIC-IMAGE-TEXT

Documentation Documents Chart wi View - Download -

BasicImage Text

Basic structure with one image and one text ares.

Contribute
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8. Once the structure and template has been chosen (if at al) the content fields will show up, and you
can fill in the content in the fields given. Once al the content has been filled out, click the Save
button to create the article.

9. Onceyou savethe article, it will return you to the main Articles tab. To approve the article and allow
the Journal Content article to display it, search for the article you just created. Click the Edit icon (
@)) for that article, and then click the Approve button.

Journal =
Article
D TEST-ARTICLE-2
Status Not Approved
Version 1.0 I:l Increment Version
Mame Test Article 2
Test Aicle 2
Description
Type Annocuncements | w
Language English {United States) | Default Language | English {United States) | %
Display Date January s || 10 [a| | 2007 [ae| 8] |10 [ | 27 |ae] | PO e
Expiration Date Il Mever Auto Expire
Review Date gz MNever Review
Save Save and Approve Approve Freview Download Expire Delets Cancel

4.2. Editing Articles

1. To edit an existing article, go to the Articlestab. Y ou will seealist of all existing articles with
pagination and an areato search for articles by 1D, Version, Name,Description, Content, Type, and/or
Status. Y ou can use any of these methods to locate the article you want to edit. When you find the
article, you can either click on the article ID or click on the fields to view a preview of the article.

. Click on the Edit icon to enter the editing screen. In this screen you can edit anything in the
2. Click on the Edit icon () he editi Inthi edi hinginth

article except for the article ID, which can not be changed once the article has been created. Y ou can
choose to increment the version every time you edit the article to help all users see how often an
article has been changed. If you feel that the changes you are making are very minor, you can choose
not to increment it. Note that if you change the expiration date before the current date, you will no
longer be able to select that article for use in the Journal Content portlet.
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Journal

=
Article
D TEST-ARTICLE-2
Status Not Approved
Version 1.0 [ increment version
Mame Test Article 2
Test Aricle 2
Description
Type Anncuncements [l
Language English (Unitzd States) | w | Default Language | English (United States) el
Display Date January || |10 | W) | 2007 || E] 10 | W] | 27 %] | PM ||
Expiration Date Il Mever Auto Expire
Review Date gz MNever Review
Save Save and Approve Approve Preview Download Expire | Delete Cancel

3. When you are done editing the changes, click the Save button to finalize any changes you have made.
To preview your changes, search for the article again and click on the article, or go to the article edit
screen and click the Preview button, shown in the picture above.

4.3. Article Deletion

1. Todelete an article, search for the article as instructed in step 1 of section 3.4.2. Once you have found
the article, click the Deleteicon (m ).

2. If you do not wish to delete the article but do not want the article to be available for display through
the Journal Content portlet, you can edit the expiration date of the article so that it is set to before
today’ s date. Refer to section 3.4.2. to edit the expiration date of an article.
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Chapter 4. Journal Display Portlets

The Journal Articles portlet and the Journal Content portlet are used to display content created through
the Journal portlet. While the Journal portlet creates all content used in CMS, it isthe Journal Articles
and Journal Content portlet that actually display content to portal users and guests.

1. Journal Articles Portlet

The Journal Articles portlet allows a user to be shown articles that have been published within a
particular Article Type. This may be Press Releases, Financial Reports, or a Software Version History.
Aslong as there are published articles that can be read, a user can easily access them through the Journal
Article portlet. Refer to the following example:

Journal Articles
Name Display Date Author
About Us - Mews 12/11/06 7:07 &AM Joe Blogags
About Us - Mews - Anouncements 12/11/06 7:07 AM Joe Blogas
About Us - Contact Us 12/11/06 7:07 &AM Joe Blogas
About Us - Leadership 12/11/06 7:07 AM Joe Blogas
About Liferay 12/11/06 7:07 AM Joe Blogas

Anytime a new Press Release comes out, the Journal Articles portlet will dynamically show the articlein
thelist. The user can simply click on the title to load the article in a new window.

To use this portlet (assuming it has been added to the current layout):

1. Click the Configuration link (ﬁ ) to modify the properties of the portlet. (If portlet borders are not
showing, there will be a Conflguratlon link at the top of the portlet).

Journal Articles '#.'-at- |;| |f| E!

Please contact the administrator to setup this portlet. If you are the
administrator, go to the configuration screen to setup this portlet.

2. Tochoose alist of articlesto display, choose the Community, Article, Display URL, Display per
Page, Order by Column, and Order by Type. Click Save when finished. Leave ( 1ﬁ)the Setup screen

to view the portlet.
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Journal Articles

Setup Look and Fee Permissions

Cormmunity |
Article Type |
Display URL Maximized |+ |

Display per Page |5 ||
Order By Columin | Display Date ||
Order By Type Asoending |

Save

3. TheL ook and Feel tab allows you to Show Portlet Borders or enter an optional Portlet Title. Note

that the title will only show up if the borders are displayed. Save when you are satisfied with the
configurations.

Journal Articles

Setup Look and Feel Permissions

Journal Articles

Please contact the administrator to setup this portlet. If you are the administrator,
go to the configuration screen to setup this portlet.

Title English (Unit=d States) || Use Custom Title [
Show Borders

Save || Resst

2. Journal Content Portlet

The Journal Content portlet enables a Journal article to be requested and displayed on the portal page.
You can easily build and lay out an entire public website with portlets. In fact, Liferay's own website
[http://www.liferay.com] has been built leveraging this new technology.

Shown below are five portlets highlighted in red. Portlet 2 is a Navigation portlet and portlet 4isa

Breadcrumb portlet. Both of those portlets are explained in more detail in Chapter 5. Portlets 1, 3, and 5
are Journal Content portlets that contain static Journal articles.

26


http://www.liferay.com
http://www.liferay.com

Journal Display Portlets

I' .LIFERAY S0 Bl - o] i Lapal - Losk 34 e - P Comwanes | Bl Quest %)

B Fwwpi Do BmEon Fod L COMPEMY - PRODWCTS « SRVOXS © DDOUMEMTATOION © AEAS © DOWHLOADS

ERLLhR L

L datadi] « [Fieferanc ) ) (L datadi] « [Fiefeanci)
Wi s DODSTENA = Ler Gus
Ly ee i L 00 4 iPesfeanced]
W SN R E
L s ] I T
i Daveiogani 4
[ it =1 .
[ Lser Guida
w PG
2 [Frufararca} 5
I, Farsonaltrytian
B, &dminlsiratien
|| L]
Y. Gommunily Colasoralsn
V. B i e e
[k detacdi] & [[Fyefwarica])

4 Poridei ko Aprom Dy R Poridei b Wilg Dbormn ]
|| e |

Y ou can integrate the power of function-rich portlets with the more static information of a Journal
article. A company may have an "Investors' page on their website. In one column you may see the
Stocks portlet and in another column a Journal Content portlet. The Stocks portlet can display the
company'sticker symbol with stock price and the Journal Content portlet can display static content of
the latest financial reports. A mortgage company may want to have aLoan Calculator portlet right next
to aJournal Content portlet showing an article with current rates and plans.

To use aJourna Content portlet:

1. Click the Configuration icon (ﬁ) to modify the properties of the portlet. Position cursor over the

portlet border to access the Configuration icon.

Journal Content ﬁt- O H

Please contact the administrator to setup this portlet, If you are the administrator, go to
the configuration screen to setup this portlet.

Select an existing article or add an article to be displayed in this portlet.

% B

2. Todisplay alist of articlesto select from, select the Setup tab.
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Journal Content

Setup Look and Fee

Displaying Article Pages:

D Version
Content Type
General

And [w| | Search

D

ABOUT-LIFERAY
ABOUTUS
ABOUTUS-CONTACTUS
ABOUTUS-LEADERSHIP

Permis!

o

ar
lu}

n

Name Description

) Commun ItY
e Guest | &

Version Name

1.0 About Liferay

1.0 About Us

1.0 About Us - Contact Us
1.0 About Us - Leadership

3. Select from the Type and Community drop down menu.

4. Click on the article you want to display.

Journal Content

Setup Look and Fee

Displaying Article Pages:

ABOUT-LIFERAY [Remove]

ID Version
Content Type
Genaral

And [w| | Seareh

D

ABOUT-LIFERAY
ABOUTUS
ABOUTUS-CONTACTUS
ABOUTUS-LEADERSHIP

Name Description

_ Community
W | | Guest |w

Version HName

1.0 About Liferay

1.0 About Us

1.0 About Us - Contact Us
1.0 About Us - Leadership

Display Date

12/11/06 7:07 AM
12/11/06 7:07 AM
12/11/06 7:07 AM
12/11/06 7:07 AM

Display Date

12/11/06 7:07 AM
12/11/06 7:07 AM
12/11/06 7:07 AM
12/11/06 7:07 AM

Author

Joe Blogas
Joe Blogas
Joe Blogas
Joe Blogags

Author

Joe Blogas
Joe Blogas
Joe Blogas
Joe Blogas

5. With the L ook and Feel tab selected, you can select whether to Show Portlet Borders or enter an
optional Portlet Title. Note that the title will only show up if the borders are displayed. Click Save

when finished.
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Journal Content

Setup Look and Feel Permissions

Journal Content

Liferay is the world's leading open source portal platform. Mow in its sith year of
development, Liferay Portal is backed by a comprehensive professional services netwaork offering
custom development, training, and support across four continents.

“EE

Title

English (United States) [%|  Use Custom Title [
Show Borders

Save || Resst

6. Exit the setup section by clicking on the return arrow ( *#l)' Thiswill return you to the page that the
Journal Content portlet was added with the new Journal Article displayed. Refer to figure below.

Journal Content

Liferay is the world's leading open source portal platform. Mow in its sith year of
development, Liferay Portal is backed by a comprehensive professional services network
offering custom development, training, and support across four continents.

“E B
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Chapter 5. Other CM S Features

There are other portlets that utilize CM S features. These portlets work together with CM S to add extra
functionality to your portal.

1. Breadcrumb Portlet

The Breadcrumb navigation portlet shows the location of the current page in context of the site. This
form of navigation helps the user visualize the structure of the site and quickly move from a page that is
very specific to abroader grouping of information.

Froducts = Liferay Portal =

Supported Technologies

JSR-168

ﬁl'

=, Java ) You can hot deploy any JSR-168 compliant portlet. This means you can
Java Ef’g;;‘:f”'“ provide more functionality to your end users by writing custom portlets or
you can deploy portlets purchased from a portlet vendor.

Simply add the Breadcrumb portlet to each page you want it on. The portlet will determineits placein
the structure of the website and dynamically build its proper path.

2. Navigation Portlet

The Navigation portlet is similar to the Breadcrumb portlet in that it helps the user visualize the structure
of the site and provides hyperlinks to quickly move from page to page. The advantage of the Navigation
portlet is that it displays more information about the current page.

1. To configure the Navigation portlet, click on the Configuration icon (#-ii-)'

Products "+« g X

Liferay Portal
» Supported Technologies
» Deployment Matric
» Benchmarks
Liferay Journal (CM3)
Liferay Mesh
Live Demo
Licensing
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2. With the Setup tab selected, you can select a Bullet Style and a Display Style.

Havigation L ol
Setup Look and Feel Permissions

Liferay Portal
» Supported Technologies
» Deployment Matrix
» Benchmarks

Liferay Journal (CMS)

| ifarau Mach sl

Bullet Style 2 [
Display Style 4 [

3. Below are several examples showing different bullet and display styles:

Setup Look and Feel Permissions

p Liferay Portal

¥ Supported Technologies

¥ Deployment Matrix

¥ Benchmarks
¥ Liferay Journal (CMS) —
& | iferav Mesh hdl

BulletStyle | 1 [+
Display Style 4 |w|

Example 1
Setup Look and Feel Permissions

Navigation il
Products

v Liferay Portal

¥ Supported Technologies
+ Deployment Matrix
+ Benchmarks

Bullet Style | 1 [+
Display Style 3 [+

Example 2
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Setup Look and Feel Permissions
Products » Liferay Portal

Supported Technologies
Deployment Matrix
Benchmarks

Bullet Style 2 [
Display Style |1 |»]

Example 3

4. With the Look and Feel tab selected, you can select whether to Show Portlet Borders or enter an
optional Portlet Title. Note that the title will only show up if the borders are displayed. Click Save

when finished.
Setup Laook and Feel Permissions

Liferay Portal

Supported Technologies
Deployment Matrix
Benchmarks

Title English (United States) v Use Custom Title [
Show Borders

5. Exit the setup section by clicking on the return arrow ( ¢).

3. Associating Navigation Links

3.1. Associating with an Article Link

1. To associate navigation links with an article, click on Page Settings.

2. Select apage.
3. Click Type.

32



Other CMS Features

4. To associate a page with an article, select Article>Save>enter article ID>Save.

Page Settings X

¢ Test Communicy Edit Public Page: Test Community = Main
=-[Z] Main
Page 1 Page Children Look and Fee
- [E] Page 2
g Parent Test Community [+
MName Main English (United States) |w
HTML Title
Type Fortlet w
Hidden Portlet
' Embedded . _ .
Frigndly URL enter a friendly URL for the user.
URL
Copy Page v
Meta Tags: [Show]
JavaSscript: [Shaw]
Parmissions Delete

3.2. Associating with a Portlet Link

1. To associate navigation links with a portlet and URLS, click on Page Settings.
2. Select apage.
3. Click Type.

4. To associate apage with an article, select Portlet and click Save.
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Page Settings

Parent - Main v

MHame Page 1 English {United States) | w|

HTML Title

Type Embedded ||

Hidden

Friendh URL 'f:::idd‘?d enter a friendly URL for the user.

URL

URL

Description

Permissions Delete Ew3
< >

3.3. Associating with an Embedded URL

1. To associate navigation links with an embedded URL, click on Page Settings.
2. Select apage.

3. Click Type.

4. To associate a page with an embedded URL, select Embedded.

5. Save.




Other CMS Features

Page Settings

Parent - Main LV

Mame Fage 1 English {United States) |
HTML Title

Type Embeaddad |

Hidden No |w

Friendly URL You must first enter a friendly URL for the user.

URL

Description

Permissions Delete L

< b4

6. Enter aURL.

3.4. Associating with a URL that Opensin a New Window

1. To associate navigation links with a URL that will open in a new window, click on Page Settings.
2. Select apage.

3. Click Type.

4. To associate apage with aURL that will open in a new window, click URL .

5. Save.
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Page Settings X
S

¢ Test Community Edit Public Page: Test Community » Main » Page 1
Page 1 Page Look and Fee
Page 2
Parent - Main W
Mame Fage 1 English {United States) [
HTML Title
Type URL w
Hidden Portlet
Friendhy URL 'f::t;':dd‘:'d enter a friendly URL for the user.
URL
Target
Description
Saue Parmis=inns Delate s
< >
6. Enter aURL.

7. Enter _bl ank inthe Target field.

8. Save.

4. Layout Design Templates

Our new layout design templates provide incredible flexibility for laying out portlets. Instead of being
constrained to placing portlets under one, two, or three columns, you can now mix and match. Look at

this example below:
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Erbarprias. Open Source. For Lile.

m Add Page

| Message Boards

| Categornias My Posts Recent Posts Statstics

* LIFERAY o

_mtluqclr

oo | ]

| Ent Catagories Add Question

| Add Entry

| Currency Converter

Comvert 10 | us0 [w|To |EUR

Highlighted in red are four different portlets arranged in a 1-2-1 layout design template. The Message
Boards portlet islaid across the entire width of the page, the Blogs and Polls portlets are distributed
across the middle columns, and the stretch of the bottom column contains the Currency Converter.

1. To select alayout, click on the Layout button.
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LIFERAY T

1
]

[ ]

D. o wm o m@
Iii' Add Page III II I

Message Boards
Categones | My Posts | | Recent Posts
A Catagsry
Blogs Paolls
Enitries o AT Audd Quaation
A Entry
Currency Converter
Convart | 10 use [w] To EvR [
Currency British Pound Chinese Yuan Euro Japanese Yen U.5. Dollar
(GBF) {CnY) {EUR) (IPY) (usD)
GBP 1 0.0655 0.66 0.0042 0.511
CHY 15,2666 1 10,0754 0.0648 7801
EUR 1.5152 0.0953 1 0.0064 0.7743
Iy 235.4957 15.4256 155.4186 1 120.335
USD 1.957 0.1282 1.2915 0.0083 1

2. Select alayout and click Save.

Layout x
1 Column O 2 Columns (50/50) 2 Colurmns (30/70) O 2 Columns (70/30)
O 3 columns & 1-2-1 Columins O 2-2 columns

Save

3. Drag the portletsto a desired location.

Note
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If the prel oaded templates are insufficient for your needs, you can create your own deployable layouts, use
asample layout template, or use a community-submitted one.
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Chapter 6. Tools
1. WYSIWYG

1.1. Inserting mages

| [E] Source L7 Lo | By Bes &S| M G| B
B 7z uUuw|= |IEE|=EE=aman
IBEe0D=0@ Y BRFrAFR a@e

"_E.ry'e | Fomat = Font | Sire

Content

| Assign default permissions to communiy
Permissions ] pscign default permissions to quest
] Only assign permissions to me

1. Click Insert/Edit Image ( EI ).

2. Enter aURL or click Browse Server.
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" FCKeditor - Resources Browser - Windows Internet
£ | http:/flocalhost:3080 fhiml s feditor ffokeditor feditor ffilemanager fbrowser fliferay browser.ht) ¥

Resource Type
| Image M @ . v

(] Guest

(1 CMms

(] Support

(1 Test

(1 Test Community

pload a new file in this folder

|:| Create Mew Faolder | H&m ] Upload

& Internet # 100% -

3. If Browse Server is selected, choose a community where the image will be stored in.

4. Click Create New Folder to add images to. Any folders and images that are added here will be
placed in the Image Gallery. The Image Gallery provides a centralized repository for images to be
stored and given aunique URL.

. Type the name of the new folder and click OK.

. Click on the newly created folder to add an imageto it.

. Click Browse and select an image.

. Click Upload to add the image to the folder.
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. Click on theimage and click OK to add the image to the document.

10.Click Save to save the updates.

1.2. Inserting Links
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Tools
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EEETRRE] is baing wsed globally across industrias to meet the need for reliable, cost-effective, and
imnavalree intemel-based applications and infrastruciune:

Compamas mutinaly choose Liferay Poral for its out-ofthe-box Rinctionally. compatibility across all major

application seners and dalabase platiwms, scalability, and the relentless innovation of its developrment
team

Content

Assign dafaul parmissions to comrmunity
B assign defaul: permissions to guest
I only assign pesrissions ta me

[ e || Carcal |

PemEsions

1. Select text to link.

2. Click Insert/Edit link (%).

3. You can add an URL directly or you can click Browse Server.
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2 Link -- Webpage Dialog
pag og
£ | http: /localhost: 83080 /himl fis /editor ffokeditor feditor ffckdialog. himl

Link
Link Info Target Advanced

Link Type
URL w

Protocol URL
hitp:// s

[ Browse Server ]

OK Cancel

http: /localhost: 8080 html fis/editor ffokedi e Internet

4. If Browse Server is selected, in the Resour ce Type menu you have the option to link it with a
document, image, or page.
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| /- FCKeditor - Resources Browser - Windows Internet Explorer provided by ... : E 'E'

£ | http:/flocalhost: 3030 html fjs feditor ffckeditor feditor filemanager fbrowser fliferay browser. himl?Connector =

= -

(] Guest
CaCms

£ Support

(] Test

(£ Test Community

Resource Type
Document

Documert

lUpload a new file in this folder
| 1 Create New Folder | | |[LBrowse... ] | Upload |

& Internet H100% v

Linking to a Document

=Y

. Inthe Resour ce Type menu select Document.

. Tolink to a new document, select a community where document will be stored in.

. Click Create New Folder. Any documents added here will be placed in the Document Library.
. Enter the name of the new folder.

. Click on the newly created folder to add a document to it.

Click Browse and locate document.
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Click Upload to add the document to the folder.

| 7~ FCKeditor - Resources Browser - Windows Internet Explorer provided by Yah... Z E 'z'

£ | http:/localhost: 8030 /html s/ editor fckeditor feditor ffilemanager fbrowser fliferay browser. html?Connector =/cfp .

Resource Type @

| Document [v] /Support/fHome Page/ v
- T W-4pdf 63.0 KB
=3 Home Page

Upload a new file in this folder
| [ Create New Folder | | “&“m ][Up]oad]

& Internet Ho100% -

8. Click on the document and click OK to link the document with the selected text.
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Linking to a Page

1. Inthe Resource Type menu select Page.
2. Select the community where the page is located in.

3. The FCKeditor will show a site structure. Click on the page that you want to link the selected text to.

" FCKeditor - Resources Browser - Windows Internet Explorer provide... = [0 X
W

£ | http:/localhost: 3030 fhiml fjsfeditor ffickeditor feditor (flemanager fbrowser fliferay /browser. hitml?Cann

Resource Type ;
| Page &I @ G v

. [ ~shome [i]
5 Guest 1 ~>products

[C Test [ ~>stories

(£ Test Community [ —=services

[ ~steam

1 ~:downloads

[ ~>devzone

[ ~sabout

7 fhome KE
D Jproducts KB

Jstores KB |
[ ] /stories [v]

Ipload a new file in this folder

| | Create New Folder | | |[LBrowse... ] | Upload

& Internet &, 100%

4. Click OK.
Linking to an Image

1. Inthe Resource Type menu select | mage.
2. Select the community where theimageislocated in or will be stored in.

3. If theimageis stored in the system, click on theimage to link with the selected text and click OK.
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© 00 N o O

| /- "FCKeditor - Resources Browser - Windows [nternet Explorer provided by Yahoo! : E X

ol

£ htt|:|:Hlmﬁlhcst:8080mtmIfjs,.feditcrdemditorIeditor,.fﬁIemanager}brnwserﬂiferay,'brnwser.hhﬂI?Cnnnector=fcf|:loriz

Resource Type @ _ :

Image M [fTest Community/test images/ v
- B picZipg 146.0 KB
Etest images

Upload a new file in this folder

| 1 Create New Folder | | | [LBrowse... ] [ Upload

& Internet #100% -

. Tolink to anew image, select afolder to upload theimageto or click Create New Folder to add a

new folder to place the imagein. Any images added here will be placed in the Document Library. If
using an existing folder, skip to Step 8.

. Enter the name of the new folder.

. Click on the newly created folder to add an imageto it.
. Click Browse and locate the image.

. Click Upload to add the image to the folder.

. Click on theimage and click OK to link the image with the selected text.
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